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(b) Other (speelfy) 7. Daté recelved from E 8. C.
8. CLASSIFICATION ACTION . L e
How—position L
CLASS
ALLOCATION BY CLASS TITLE OF POSITION INITIALS DATE
Service Series Grade
a. Civil Service Commission
b. Department, agency, or
establishment
¢. Burcau
Comptroller GS | 501 | 17 | RAS | 4-27«0
d. Field office
e. Recommended by initiat-
ing office

9. Organizational title o1 position (if any)

10. Name of employee (If vacancy, specify V-1, 2,3, or 4)

11. Department, agency, or establishment

8 F sl Intelligence Agenoy — -
irst subdivision

T.0 Slot #28
¢. Third subdivision

._Dﬂgut(?Lﬁinmtor.ﬁaz—Aéninhmﬂen
b, Second subdivision

Finance Office o

e, Tifth subdivision

12. This ig a complete and accurate description of the duties and responsibihlies of
my position

13. Thle lﬁi a complete and accm-am descriptinn of !he dutles and responsibilities of tlua
position

Title:

(Signature of immediate supervisor) (Dats})
(Signature of employee) (Dste) Title:
14. Certification by head of bureau, division, field office, or designated representative | 15. Certification by department, agency, or establishment
(Signature) (Date) (Signature) (Date)

Title:

currently being performed.
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16. Description of duties and responsibilities (See o0 Guido to Position Classifiers, Employees, and Supervisors for the Preparation of Position Descriptions, Standard Form No. 754)
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. POSITION DESCRIPTION locstion (erv e, and A
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(b) Other (specify) ; L 7. Date received from O, 8, 0.
8. CLASSIFICATION ACTION . . | J’ .
New Position
CLASS
ALLOCATION BY CLASS TITLE OF POBITION INITIALS DATE
Bervice Series Grade

a. Civil SBervice Commission

b. Department, agency, or
establishmient

¢, Bureau . ] Ho27] LT
Comptroller 7 ‘a8 S0L| . , |

d. Field office

o. Recommended by initiat-

office
9. Organizational title of position (if any) . 10. Name of employeo (If sacancy, sﬁecify V-1, 8,8, 0r4)
‘ ' T/0 Slot #28
11, Department, agoeney, or establishment ¢, Third subdfvision
X oy . .
a, First subdlvision 4. Fourth subdivislon E
Deputy Director for Administration -
b. Second subdivision e. Tilth subdivision 25XTA

Claggification Officer

16, Description of duties and responsibilities (See Guide to Position Classifiers, Employees, and Supeévisots for the Preparation of Position Descriptions, Standard Form No. 75A

Under the general sdministrative dirsction of the Lepubty Dircctor (Administratiorx
serves &g the Comptroller of the Agency and in that capacity is responsivls for all
of the budgetery and financial operabions on a world-wide basis which involves overall
direction and supervision of developing and justifying to the National Security
Counell, Bureau of ﬁhe’(ﬁudget and the Congress adciuate and accWrate budget -
eatimates; formuleting end administering a program of budgetary exscution to assure
the prevalenoce of a bulanced relationship between funds and sctivity reguirements
and accomplishing an orderly and effective program of expenditure: pwocuring through
covert and gemlw-covert chamnels aud procedures the amnusl appropriations made on
behall of the Agency; establishing fiscal policies and procedures and otherwise
providing staff advice to the Agency ou all rclated matters to insure the establishmer
snd maintenance of appropriate controls and regulations with respeet to accounting
end audit matters; and coordinating the use of types of funds as well as dher
finencial matters, Agency policy and procodure with othur asppropriste officials
concerned with internal mensmgement problems, More specificially, is respopsible for
the carrying out of the following functions:

1, Provides the mechanics and procedures for the fomulatmn, preparation and
sxecution of the Agency's amnual budget, ,

st {over)
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2. Plans and ertm‘a:thes. in coordinaton wi'th othe: -Ifieimls, ABency
financisl and budget poliocy. _ .

3. Effects, conbtrol of Agency funds under applicable budgetary provisions
sud the raqﬁzgmenta of epproved activities by the formulation end aduinistratipn of
s system of allotment accounts.

4. Provides unusual and unprecedented procedures and liaison for the secure
sxpenditure and accounting of fumds including those whimh are not accountable to the
General Agcounting Office,

8. Determines and assists in the administration of the application and
coordination of rules, regulations and Agency policlies and procedures applicsble o
both vouchered and jusoushered foreign financial operations and tranassctions. )

S Rstahlz.shes, coordinates and controls all lieison with other (mvermnent ]
agencies concerning budget and fiscal matters of all typm and conducts all 1is Lson witl»;
tha Buleau of the Budget. f

" 7. Respoiisible for compilation end submission of regular snd specisl budgetary /
and finsncial reports to the Bureau of the Budget and the Congress of the United States,

8, Compiles and presents inforumtive and analytieal statements, rsnor‘hs, graphs,
charts, ete. to reflsct the progreas of budgetary execution.

§s bevelops standards to control the budgetery and financial systems of the
Agency. Conducts an analyst program throughout the Ageney to continuelily provide
wesistence in the developuent of budget requirements and programs snd to naintein
appropr:.&te financisl control over opurating sctivitiesg.

“10«  Plans, develops and effectustes unique/BEUSPHAE%w o 4t sbursemant, control
and sccounting for CIA funds with the Bureau of the Budget, Treasury Department and
the Office of tho Comptroller General of the United States in order to establish =mnd
maeintain policies and procedures within the Agency with respect to the utiilizetion of

Dunds in sccordamce with statutoea, regulations and general pelicies 6 thé extent

permitted in supporting the mission of the Agency and the concept of the uge of
appmprmtaa funds under the wide latitude provided in Agency legislation.
; 1l, Directs the development of tcchnice.l budgetary and accounting procedures
governing both domestic and foreign financial mctivibties and transactions for both
vouchered and unvouchered funds and in commection therewith approves and insures the
coordination of adequate instructions to Pinance Officers, Certifying Officers, and
Agent Cashiers located both within and without the United States.

12. Continually reviews and analyzes budgetary and financial statements end
effects or recommends sppropriate action as required,

13. Réviews and recommends to the Deputy iArector (Adeinistration) special
ingtructions and eastablishment of policies wwa concerning the accounting of unvouchered
funds and coordinates in arriving at det rminations as to action to be taken resultim
from’ ins@ectmna and audits covering foreign financial transactions to insure conme
plia.m::e with Agency p.licies, regulations and procedures. A

14." Reoviews and meakes determinations with rospect.to plans and procedures relatin,

18, Initiates, directs and contrels lieison concerning &ll financial policy and
related procedural matters with operating c¢fficials for the purposc of establishing and
maintainiug wniform fisca) and budgetary policies.and procedurcse - |

36+ Acts in & professional and consulting capaciiy im edvising the Director and ‘
other Afency cifigala rclative to budge‘b and figealspeclalized work which has no

17« Develops and coorudinutes budgsetary and riscal sctivities mecessary in the -
conduet of ESC operations.

18, Tirects, supervises and n’rmls tkm activitics of the ,.uﬁg_,et, Fxs lg}&&
Finance Livisions. . \\
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